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IBSTRACT ^ . a ^ 

Objectives, Qethodoleglest acd frocedcceE for 
conducting a follo-ii-up stud y of 1977-78 occupatlcnal pr cgraa 
graduates of the Illinois cofflrounUty cclleges are outlined in. this 
handbook. One of thr^e planned studies- cf £ orser^cccupatlonal \ 
students^? 1978 progran gra^uatesb F11979 cccuraticnal skill ' 
conpleters, and FY1979 and FY198p prbgra| 'leavers) ^ this graduate - 
follow- uprwill be used by the coBmun^y colleges to rf speed to. ^ 
federal and state inguirles regarding "ccctpaticral pitigrais^ to , r 
cofflpa re local re suits nith statewide norojs, and.as caieer planning . 
data for current and potential students* lit her than tie longitudinal 
design previously used in statewide fclloii-uis> the ,re«arch aiethbd 
will be a cne^time mail survey sent by each^college tc 111978 
'occupational program graduates in early 197|, The revised survey ^ 
instrument contains standardized items interded t© meet the needs of 
the college s# the Board, the Division of Adult locatlcnal aiid ^ 
Technical iducatiori, the Veteran's AdftiBiatraticn^ and ether federal 
agencies. It covers the following area student rating of oDllitge . 
services, rating of col^^ge assietance In persenal and jet ^ . 
oblectives, present educational^ and/or eiplo^yment frtatus, relation 
between job and college program^ salary ^/cd location of place of 
employment, and comments regarding th^e impact of ccBBunlty college 
education. The primary responsibility fox the study iill fee at the ^ 
local level wi^ Ithe Illinois Community Ccllege Board prtviaing 
central^ coordination and computerized data, atalyiis* ffppendicee in 
the handbock include l^e format' for su tmission of Ajtudent data on IBM 
E-3 cards,, standarized items to bf us€d in ihe survey^ th€ format for 
coding r^esponsea, and a sample cover letter for the survej 
instrument, (MB), , ' 
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Tha devalopm^mt of the hew Statewide Ocbupational Student 
was initiated by the ICCB Research Advlio^/Council. A special 



Follow^-Up Study Subeommi'ttee was then famed to wo*k elosely ar.d extensively 



4 



Pq11©w-Up *^tudy 
Occupational 



k procedures for 



with the ICCB staff in developing ' th# standardised \items and tti ^ 
the study, > These two groupi will also provide itat^wide coordination of the Occu- 
pational Student .Pollow-Up Study* The tCCB staff wfth to e^prftss their apprecia- 
tion for the many hours of'eicpfert and dMicated servlc^ that t^e mCTberj of these 
groups qbntributed to the davelo^ent of this follow-up . study* 



tlon from the Mny comunlty college personnel w 1^1 make this ntudy very responsive 



to local needp in add^ltlon to providing' needel Information for 
levtl* Th^m mCTibers of each of these groups are listed below 

1977-^78 IcbB Research Adviso r y Coungll Members 



Dr* 
Mr. 

,Dr, 

X Dr* 
^^Dr. 
ipr. 

HS". 
^Dr, 

Dr, 
fir. 
Dr. 
Dr* 
Mr. 



Stephen J. Grosgos, Chaimarij College df DuFage 
Henry Browne Richland^ CoTOunl|ty Collfige 
Johh-Dalton, Illinois Centrar College 
ForeSt Etheredgej Waubonsee Comunity College 

Harold Garner^- College of Lake County 
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Nathan Keith, Governors State University 
Pego" Kohl, lllinois^COTmunity College Board 
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Willie R, Schooley, Wllllra Rainey Harper College 
Blanche Sloan, John A. Logan College ^. 
Paul Thampsbn, Joli'et Junior College . . \ 
Jmes Wili'iamef; Student, Illinois Central College 



The broad representa-^ 



use at the stat^ 



ICCB Research Advisor^ Council Occupational Follow-Up Study Subcomnittee Members 

Mr* Willlain.ReynolA^, Division of Adult V^qqational and- Technicai Education 
Dr. Blanche Sloa^m jf^'^ohn A. , Logan Collage , .... ^ 

Mr, Cliff Matz, Parkland Cdllege 

Dr, Charles Novak^ Olney Cantr.al College ' , ' ^ 

Mr, Robert Bakshisj Colleie of BuPage. v ^ . • * " 

Dr. Paul Thompson, Jollet Junipr *Gollege ^ . ^ " / * 

Ms. jartet -Stf oud , Illinois Co™iunlty ;College ^Board ^ ' 

Dr* Ivan- J*v Lachs Illinois Cotfflnunity Collega Board ^ ' ' - ^ 

Dr. William Kelley, IllihOLS Board oi Higher Edacation^^ ^ 

Ms. Peggy L. Kohl, Illinois ConMunity College Board , ^ ^ " " 
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'■ - \. " ' : ' PREFACE-. ' ■ . . -, . 

The Illinpis Cooiaiunity Oolleai ActVspecif ite's ,that Che IlllnQis ^t»muii>ity t 
Collagi Board shall eo^nduct , thorough, QOTpMhepilve And dajiCinuotis itud^ ' 
©f tha status of *ebmunlty collage education, l,ts problems, ' negds for improve?'^. . 
ment, and projected devalopments, The Act, further stlpu^labes 'that the ; ; 

Board shall have the power, and it shall be Its ''duty '"^to co^pe^ate with tha * / ■ 
comrunlty colleges in' continuing studies of student characteristics , amission 
standards, grading policies, parform^ce of transfer students iLlvqu^l-^f^^Atldni 
and cartiflcatlon of^ facilities and^ny^ other prol^l^'- of comunlty college . ^ * . \. 
aducatlon * * * ^ \ ^ • ^ / j 

Tha Illinois Conmiuni^. College Board h,as conducted a ni&ber of 's^diag In ' 
response the Illinois Cotaunity Goll|ege Act, First, in 1970 a coopepatlvet^ 
projact with the American College Testictg Progrmi was^ c6riduc&s4 to analyse t^he 
eharacteristloa of parsons before they enrol laid in public cofflmupity colleges' of # 
Illiqois, lach year, sinca 1370, *studieSi^bf tfODomunity college rfiudent character- - 
Istlcs have been completed for those cOTcittnlty epllega j^tudents taking the AGP - ^ 
Test* Second, a study on student deve'lopmant , "Student Davelaf^tit Progrtos In- f 
the Illinois' Community Colleges", copductlid during 1971-72, analysiid what happenp 
to students while they attend the community coWeges by describing the programs 
designlid to serve students and promote their development , third, several ^'follow-up'' 
studies have' been conducted about ^^udents after bhey leffc, the college* Tha first 
statewide follow-up stjady of communit,y "college transfer students who suhsequently 
enrolled at four-year colleges and juniversitlis was conducted" In 1967 vthrough 1969, 
A report of this/ :rftudy entitled "Performahea of Trans £er\Btudents ^Withtnvllllno 
Institutions of /Higher Education" was published'^dn-NovCTbW 19,71* In 1973, a secpnd 
statewide follrw-up, study of transfer students was initiate^, ' This 1973 study was 
defied Essential because of die rapid growth in the number bf conmuAty colltege 
dlstr^icts and conimunlty college enrollment betwaeri 1967 and 1973. Phafc III ^of * 
tha follow-up study of the Fall, 1973 transfer students from Illinois public 
conniunity collages was completed in June, 1977* ' In this particular study, only ; 
students transferring during the fall term' 1973 frra Illinois public comiunlty 
colleges to Illinois four-year colleges and universities warfe included, 

^ In 1974 the first statewide follw-up study of-^occupational/career education 
students in Illinois public community colleges was initiated. This' ^Statewide . 
Occupational Student Fq11ow-Up Study was dev elop ed through the efforts of the 
ICCB Research Advisory Council and the special occupational fcrllow^up subcoimnit.tee, ^ 
Both of these groups spent a considerable amount of time and effort insetting 
this 'study implementad. Considerable support was also givei* to this study by the 
Council oi Presidents, who unanimously ^ridorsad the study, and by the community 
college personnel, who realized the great Med for this statewlde^f fort despite the 
great deal of work that it meant at tlie local .level* A report gn^ Phase I of^<fhe ^ . 
Statewide Occupational Student Follow*lf{) Study .was completed in^Aine, 1975, This 
report described the charactariscics o'f the students In the s^udy, ^ The, second 
progress report published in January 1978*, , analyzed the* reasons for witH'drawal and ^ 
the -re suit 3 of^the first and second year -follow-up surveys, 

This new. Statew^da Occupational Follow-Up Study was designed to collect 
data a^out former occupational students which the coOTnunity colleges could. use iij' 
order respond to data requests from state and federal agencies, ^t was 
a,lso designed^ to Impr'Ove occupational progrTO planning, A specific effort was made ' 
by the Ad Hoc ComiitteeJ^ fomed to det/elopj design and implement this study , to 
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/design a survey instrmiitent which would meet the neads of the ICCB, DAVTOp and * 
the Veteran's Adtnlnistratton. HQWfve.r^ it should be^ noted that pAVTE is Xn 

• the proeeas of implementing a new federal reporting iystem (Vocational Eduaation 
Data System/ VEDS) which Includes a follow-up of students and employers. Since . 
this syitra has not been finalized at: the federal level, thte current placement 
items (^-22) have been incorporated into this survey* ■ . ^ • 

. ... ' S IP 

A ipeclml r^inder to those conducting the survey i Phase I of the Statewide 
Oacupattonal Follow-Up Study is to be conducted on i]a978 graduates of occupational 
progrMsi DkVTE needs follow-up survey data not only on graduatea but on completers 
and leavers as well* The ICCB ^Occupational Follow-Up Study SubcoBmalt tee realises 
^ the many problems both definitional and procedural which^ea^'to be raiolved ^ 
before consistent follow-up data can be eKpected for these two former groups qf 
gtudents. For that reaion, Phase II of the Statewide Occupational Student Follow- 
Up Study which. will be Implemented during FY1980 will survey occupational program 
jeompietera who do not graduate and Phase III of the Statewide Oaaupattonal Student 
Follow-Up Study will survey^^ccupational pi^ogram leavers. An ;^tterapt ylll be 
made to develop consistent ^nd practical definitions so that cOTparable data 
wlll'be oWtained^ ^ / ^ . ' , ^ 



Ivan J, Lach 
Aaaociate Director 
tlanning, Research* 
and MIS 



Peggy Sheerin Kohl 
Asiiatant Director 
for Research 



Fred L, Wellman 
Executive Director 



EKLC 



/ • 



INTRODUCTION 



This handbook was, developed In order to clatlfy the- guidelines , objectives,^ 
methodologies, and procedures fdr conducting the occupational foll^-up study 
and to assist those persons responsible for the completion of the stu^y at the 
aommunity eollegas In obtaining and rapofting reaUblt dl^a, • 

The Statawide Ocdupatldnal Follw-Up Study was dttlgnted ttf provide^ data .about ^ 
farmaif oacupational itudente. This data can be used by the cOTmunlty as lieges 
to respond to federal^nd state inquiries regarding occupational program^. 
This oacupational follow-up study will provide an analysis of statewide Hata 
enabling institutions to compare local results with state norms/ and improved ^> 
career planning data for current and potential occupational students. The 
,developfflent o£ this study wa^s undertaken by the ICCB" Research Advisory Council and 
'Utilised the eKpertise of nducators In a unif led effort to Resign the study model and 
survey ihstrtments to meet, the needs of the coimaunlty colleges, the ICCB; DAVTE, 
and the Veterans Administration, * , 

The proposed new ICCB Statewide Oocupatlonal Pollow^Up Study re^^^, the 
same basic format aa the previous study but Is raised in those areas where 
. the previous study was limited. The basic procedural revlslong^ Include the 
submpsion individual student ^dfta which enables reflMd analysis of 
the results. The follow-up data will be submltted.^along w\th the basic student 
Gharactaristic data which will.be submitted on an IBM card (the E-3 card), j-, 
^ Tha study fhifts^ from a longitudinal type of study^^to a three-phase Stu% 

.which follows up a different sampU each year for a three year pferiod. The 
rationale for this change^ is an^,,^«empt to concentrite on working' cqoparaclvely ' 
'with DAVTE in developing a follow-up study which .would provide conmon daca for 
' both state agencies and for mw, ' A special ^tfempt is being maj^e .to assist . ^ - 
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the community collages In M#tlng the present requirement for occufatl#nal 

\ ^ . 

follow'Up data by daYtloplng cbi^gn prac|icai definitianij adequate follow-' 

^ " . _ " . . j'j . - '.- ^ 

up ^UEi^ey procedure atandardlzed survey itens, a proqedural manual, amd computer* 

ized data analysis by the ICCB MIS* The three-year follow-up study conaisti of the 

following three phases: \ \ - 



Phaae I ^ FYt979 i \h Pollow-Up Survey of FY1978 Occupational Progrmt 
, Graduates ^ , ^, 

Phase 11^-, FY1980 t A: Pollow-Up Survey ^Of FY1979 Occupational Program 

■ ' ■ - ^ ■ Skill Completers 

^" . ^ ^ ^ . • . 

Phase III - FY1981 t A Pol low- Up Survey of FY1979 and FY1980 Occupational 
PY1982 ; P.rogrTO Leavers - \ J ' r . 

•■ • . ^ ' ■ = ^ \. ; / ' ■ • • \ 

- ' The new'^atudy will include a reviaed survey instr^ant* containing standard 

iima which will insure that all DAVTE and ICCB required itefes will be obtained ^ 

on the a^e basis. The data will be reported by Individual atudenta In niachlne 

'readable form on IBM punch cards,' The E-3 cards will be utilized for bsEic 

■ ' . \ ^ ' " ^ " ■ ; 

student characteristics information* The dat^ analysis will be done by computer 
at the ICCB with individual collage reportabeing furnlahed to the colleges, A 
student intent item on the E-1 arid cards for all occupational students will 
be utilised starting in FY1980. Conmon definitions and procedures for each phase 
of the study will be developed and utilized. For pompardson purposes , statewide 
results of the study will be reported to serve both state level needs as well 
aa those at the local level, 

Purpoaes of . the Graduatf_Fol low-Up Study 
^ The first phase of the* Occupational Follow-Up Study will be a one-time 

survey of FY1978 occupational program gradliates^ in the coimnunity colleges of 
ri.linqis;- Tfim major purposes of the study are as follows- ^ , 

1. To assist and encourage institutions in developing occupational 
follow-up studies for local use in plannftigj progrm avaluatlon, 
and program advisory conmifct'ee work; ' - f 

2. To combine the follow-up requiremant of the ICCBs DAVTEj and , , 
Veterans Administration into one survey liistrumenp which will 

provide data for all three requests; 



3. Ta^daftarmltfe the mnplayraent^^status, plaCCTent ratisi . and job 
■ sncry ialar.ler of oecupational graduatas by ipactflc pi^ogram 

af sa 

%..■'■■■■'. . • ' , . ' ■ 

4, :To determine the job location, of COTsnunity college graduateai 

5/^ Tp determine^ the Job satisfaction of dccwpational-. graduates 
. with tlieir present positions; , ' . . 

' ' ' • • ^ ^. X- 

6. To obtain an evaluation of COTmunity college progrms and s 

sarviees' by graduates of occupaclonal proifamsi ' ; 

7, To ab tain in assassmant of *che iinpaet of a camunity collaga ' , 
education upon the students; ■ ' 

'8, To determine how well occupational graduates^ were\abla to achieva 
thair bbjectives^ at tha Community colleges, 

Raaearch Method ^ * j 




lod in the study will be a 'one-time mail survey sent to all ,J 
, . , , . . *^ ' ' . ' ^ ^ .- 

FY1978 prqgr^ graduates .within one year after graduation. The study wm^:ba 

' conduated by atl conmunity colleges and i uniform survey instrraent will be ^ -. 

utilized by all Inst 1 tut ions . A modtfled E card (the S-3 card, see Appendix A) 

will be submitted to the ICCB during the Fall of 1978 for each graduate. 

""""""" V . . t 

* Each cQllege will conduct a survey of its occupational graduates ^during 

January and Fabruary of 1979. The rasults will be reported, to the ICCB on ' ■ 

' IBM punch/cards, qne card for each graduate wltji an I, D. nimber that musO-" 

match the previously subinitGed E-3 card. After datrhas been received from a 

eonmunlty eollege, suflmiry reports will be sent back to the collefe foi^ valida- 

tlon. FlnallV, a statewide anaiysls of the data will be completed and a report 

published. - ^ . ^ 

Graduate FollowUp Study Schedule ' - 

Activity . / ^ - ' Time Period 

ientifylng the graduates in the study. ■ Fall »erm - 1978 C 

ientifylng students in occupational/career ' _ ■ ^ 

rograms who gradua?e during the SuTraner, - 

19J7, Fall, 1977, Winter, 1978, and Spring, ; ' ^ ' 
1978. Graduates of both certificate and assdc- \ . 
iate degree progrms are to be^ Included. 

Submission 0^ S^3 card for each 1T1978 Fall Term. 1978 ^ ^ ^ 

occupacional graduate to ICCB (See Appendix _ Due November 30, 1978^i 
Q A for E-3 card fomat) , ^ ^ J ' ^ ' 
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(Afctmty Continuad) % " 

Condiiict survey FYi978 graduatea b£ 
all ICCB approved bertlfleata a^d assoc- 
iate degree oeeupattonal programa 
your eollege/^ The standardised items 
ihOwri in the survey ins trmient in 
Appendix B must be utilised In the 
•eoll-ege's folio^-up surve^* 

Complete St^te Report li Report of ^ 
responses^y' students to the' graduate 
follow-up study survey due to ICCB, Sub- 
mlaslon of data on, IBM' card (G-l Card) 
for each, student, (See Appendix C for l 
keypunohing^ format for the G-l* card - ] 
Note that trfe Item nvOTbers are those / 
'ihown for each item on. the standardized i 
instruinent in Appendix B.) 



I (Tlffle Eejldd Contlrtuid) 

\ 

Janu^rj^/ and February, 1979 



Target Due Date - F^rufflfy 
1979 ' 



General Guide liites w 



J 



Through the Statewide Occupational Follow-Up Study^ a^ survey will be conducted 
of ^11 JT1978 (fiscal year) occupational program graduates (those students ^graduated 



during Sumier 1977, Fall 1977, Winter 1978, and Spring ,1979), including both certi-* 
flcate and associate degree progrffins. ^ To provide statewide comparability of the 

follow-up results, the survey will be conducted simultaneously by all confflnunlty coll- 

' - ■ ' r _ \ ' ■ . ^ 

ages using the follow-up instrument containing standardized items (see standardl^iBd 

items^in the follow-up survey in Appendix B)/ For local pur^ises, the colleges 

may add additional items to the suryey instrument. ^ The standardized items should 

be put on college forms but shoulS not be altered br reworded, J ^ * 

The instirument Ishould be mailed from each col^legmf ani-mouid contain a cover 

letter explaining the rationale for the 'follow-up survey and the importance for each 

graduate to r^spdnd, the aurvay Instriment, and a business reply envelope Rhat does 

not require a" stamp* For best response, the cover letter should be from the presi- 

. " " . ' - ' i 

dent of the college and the director, coordinatdr, or faculty in charge ^f the program 

; ■ ' ■ ' ■ . L " \ ' ■ ' ■ 

from which^ the student graduated, A copy of a sample cover latter is contained in ^ 

s . - ^ . ^ 

Appendix D. 'This a very significant point and indicates that each program area 

has responsibility for the lollowiup of students ^tn program evaluation in conjunction 

with their othar responsibilities of teaching,, program administration, dnd program 

planning. The follow-up study coordlnatoj shduld provide assistance In central 



coordination of the fellew-up but shbi^ld obtain miieh help from the instruGtora and 

■ ■ * <% ■ ' ■ * * " ■ • - * ■ ■ 

directbrs of ^ach program 'with' the follqw-up effort* *Such*asslstanc& is greatly 

ntedad in maklni alWitlonal contacti to the students to ©bcaln nn mdequate * 

' ' , ' ' .' ' \- - ■ ^ ^ ■ ' 

responsa 'rate to the follow-up survey or to help locate the present whereabodjts of 



the itudent% ^ 



The follow-up .survey , shpuld be conducted during January and Fe'bruary of 1979* 
After initial mat ling a second mailing should be. made to studeiits rtot responding _ 
within two weeks* A week to tefi days after c^e second matlingj fp telephone follow- 
up is appropriate* We<-suggest that the' directors and instrtietors : of 'the various 



occupational programs should assist with ^the telephone calls .unljesi res ouVtss are ■ 
available to use or. hire specl^^^elp for this^ purpose* We are providing sOTe 
materials from the DAVTE publications , describing' the procedures' that should be * 
used in conduating follow-up surveys of former .students (see Appendix E) * 
Survey Ins truant * ' ' ' 

^The survey InstriJment contains ^a numb of standardized items, which the Ad 

. . ' , . _ ■- ? ■ 

Hoc Ol^upatlo'nal Follow-Up Study Subcptranit tee ^ felt were of pr-ime importance to be 
obtained on a statewide 'basis * Efforts were made to develop an instrument which 
would meet the basic needs^ of not only the. ICCB but DAVTE affd the Veterans Admini- 
stration as well* Since all the VEDS requirements were n&t knosm at^the time the 

■ 4 " ■ 

survey was developed, * only best assumptions were possible on iome of the items. 
In additionj items dn the VEDS requiraments .which the coTTHnittee felt were InapprO' 
priate were excluded, A copy of the survey 'instruTnent containing the standardized 
items is shown in Appendix ^C^^^^^e college may develop their survey form but it must 
'contain these standardized Items without being re=worded. The survey instrument 
must 'Contain the name of the student and his or her social se.curity nurnber right 
o^ the survey form,^ We suggesc the use of a computer generated mailing label for 
this purpose* Ample space .should be allocated on the s.urvey form tq -allow ^.tjie studeiiit 

.■ ' ^^-^ ' ' ■ - . _ ■ ' ' / ' ^ _ • . 

to correct his o'r her tiame or address. This is very useful t6 obtain new namas of 
female graduates who have married. ^ ** - 



Th^ Ideal inscitution may wish to adi^additionml. ifeafni to tha survey ins tru-^ . 
^ men t' to obtain more specific evaluat 'ons in partj.cular programs. ' Cart should 
4be takan' not to duplicate any stahd'ard itemi nor to'maka the survey too long. 
. EKplanatton of Itfems on the. Survey 

ifc li important to explain tie., rationala for using iome of the vmrioua items 
on the survey instrument contatnEiig the standardised items (See Apppndix B) to-in- 
sur%^that the data will be obtained and analyzed in a cQnsistei^t manner. " ieem= a 
on the instryinent is designed to provide an^ev^luat ion of various, conmiu^ity pollege' 
programs and^ services, while^ Item B is designed to assess the, impact d£ a comnunity 
.college .upon a student. You will note that various non-economic impacts are being 
'Assessed in this item, This item was originally developed by the ICCl Research 
Advisory' Council ' s Impact Study Gomnittee and is being used on ^the Impact Stud|?^of 
Graduates. Item G provides information which is necessaiy to complete information 

required about fomar students by the DAVTE and by the iViterans. Administration . 

* , ■ ■ ' ' . ^ x 

The categories undar No. 4 of Item G, which provides reasons why a student is 

unavailable fi*^ amploymant ^ are needed for the Veterans Administration -form. 

Although these categories are ^not exact ly in the Same fomat as the Veterans ^ 

Adfflihistration requirements, thay are compatible and can be used. 

Items H,' Is and J provide Information fol- the DAVTE and Vatarans Admlnistra« 

tion requirements which relate the" edubational program with present^ amployment'. 

Item H is very Lmportant bacause^ it enables the analysis of the saiary data for 
/ students who are new Job entri.es from ones, who are continuing their past employ^ 

ment. Since we have many adult students in the conmunity colleges ^ this is a very 

assent lar data ^ element for the analysis of salary information. 

Item Q on the survey instrument is not required for statewide reporting 
..purposes, bu^ is needefi for further employer follow-up's which are required by the 

Veterans Administration and is ^also very useful for verifying whether or not the 

student completed Item P correctly. Since many students do not, know the exact-r ; 
.boundaries of their conmunity college district, we would^ sug|;ast chat college^ 

iitaff members, c^pare Items P and Q ts niake sure th^t Item P was checked correctly. 

C ^ « ■ '.' ■ ' ■ . I J • ■ -^'(Ravlsed 9/26,:/78) , ^. 



■ ■ • ■ " ■ ■ . ^: ' . • ^ . 

Item Q ^aisojmtovidei .infonnation abquf Job classif IcmtlDns which can be utilized 
by the conmunity college pirsonnel. - 

The ^ survey shouW be.^senc to FY1978 occupational graduates an^. hould -be 
mailed studant^ during' January , 1979, An' attached keypunchiai fo^at should be 
utilized^ after -rasponses are received from the graduates jurve^^ed. The results of 
f the survey shoul'd submitted by each collige to the ICCB on IBM punch cards 
(Q^i cards) One card . is required^for each graduate survryed. The G-1 card sub- 
missions are due by Pebrua.ry 28",' 1979, Make sure that the same nine^ digit social 
security jumber (student identification) is used on the G-1 card as on the E-3 card. 
Cotmnunitv College Rasponsibilit ies ' " . ; ' 

The primary responsibility for the^ occupational follow-up" study will be at 
• the' local conmunicy college level. Each institution will be responsible for allo- 
cating adequate staff time and personnel to cqraplete the^ study. A coordinator - 
for' the study must be selected and identified to the ICCB. The coordinator would 
'have the responsibility for directini Che study at the^ college level and ensuring 
that each phase of the study is completed on timp. Clerical, a&jiell ;as keypunch- 
ing services, will need to be utilized at each institution. Ptoblems have arisen 
at some- colleges in previous studies when the person responsible for the study 
•^^leaves the' institutions. In several instances, institutions \nvB had to drop out 
of a ntudy because 'the , person responsible for the study left^the institution and; 
Che person taking their place had no knowledga of the study or the data needed^ 
to complete ic/ It may be beneficial to appoint not onlv a coordinator but an 
alternate cooi-dinator as well. ^Then, should the need arise, another person would 
have knowledge of and, access co the data. ' , 

A file should be kept on each student in the study which would contain che 
name and address of the studenc , the social securttv number, telephone number, 
and name and address of a person who will alwavs know the whereaboucs or Che studehL. 
Statewide Coord ination ^ , . ^ " - 

rhe ^tntewide L:oord tna r Ion oi clie sLudv rests wltiti the TCC:^ staff. Uie ICC;' 

ERIC (ReviL^ed ' 
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'Research Advls^y Council/ and tthe Ad Hoc Occupational Follow-Up Study Subcqrafnittee 
which was femed in ordefr to develop s tapdardized ^survey ins cruments ' and procedures 
for the 3tu3y. the efforts of this subcoimni Ctee ar^ suppqrtad by ICCB and DAVTE 
and both Jgenc'ies hava representatives on the subcommictee. Efforts have been 
made to coordiilate the DA^TE follow-up with the new study in order to alleviate . 
th& dtiplication of efforts which have occurred in past studies. Central coordina- 
tion woCld,^ include defining the objectives, method^j and procedures of the 
Stu3y and cotrmiuni eating them to the cotranuhity colleges , d^e^^eloping concise instru- 
ments which will provide for the same b^sic' daCa from each conmiunity college, , 
providing conipucer analysis of the follow-up data through the ICCB MIS, and collect- 
ing^ validating, and ana lyzing ' Che data and preparing, reports after each phas$. 
of fche*study. 



^ J 



J . 



r 
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student Graduation Data 
(E'3 Card Format) 
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i. u 




12 



Student Graduatloh Data 
(E-3 Card Pormac-)^ 



Card . Field 

It am Coliflnn LengtW Sub ja ct ' ^ - , ■ 

r - 1 ■ 1 Racord Type : E ^ 

2 . 2 1 Typa of SubmlssloTi ' 

' ^ 3--FY1978 Graduate "Follow-up 

3 3-5 3 District, ^mnber 



4 ^ 6-7 2 ^ Campus- Number ^ . V / 

5 8^16 9 Student Identifiar : Social Sacurity Nmbar'^ 

Jf no. social sacurity nimbar available, use 
eally assigned ^studanC identiS|.cation numbe^.) 

17 " 1 Appoxtionmant Period / Ins tructional Tarin Codes: 

Term of Graduation 

^^J^-^Sumar, ' 1977 ' 
1977 

4- -Winter, 1978^ , . 

6--Spring, 1978 ' ' ^ • . 

7"* 18=19 2 ' Fiical Year : Fiscal Year of Graduation 

8 ^ 20 ^ 1 ■Enrollment Status; (Not Raquired) ^ 



9 21-26 6 Previous Institution : (Not Raquired) 



/ 



0 



10 - 27-28 2 Student: Level : (Not Required) 

■ . . ■ 5 ' 

11 . . 29 1 Residency X 

Code: 



1--In-District 
3f--0ut-of-Dlstrict 
5- -Ofjt-of-Scace 
7=-Foreign Country 



30-32 3 Illinois Councv Code: Use 3 diglc numeric county code 

in Sect ion Tl, Page 34, and in the Data Base Diractory 
Page 701 (Out"Of =State - Leave Blank) 



13 33-35 ' 3 Qiuj- of -F)i str ict Students : (Not Fiequired) 



Card columns 1-19 (Items 1-7) constituce the record kev t\ir tl.ie/^- l\^i:ar^ data, 

ERIC 



Errors in this area must be correctod bv deletin'r^ old record' and addinn new one. 
' ItemfL Identified are cliangud trom FY1978 manual i?'; '.: - ^ 



-10-' • ■ ^ 

(Append Lx A) _ 



(Continuad) '> ' ■ ■ • 

Scudenc GraduaCion Daca 
' (5-3 Card Fortaac) ':, ^ 

i i . 

, . Card Field / , ' ' , 

lean Col^n - • ' Length Subiect . . . ' 

14 36 1 ^ ^ Discriet Instrucclonal Agrmngament : (Not Required) 

IS.' 37-38 2 State Code - Stat e □ f Origin . J ' 

• • >^ " (Ras,idency) of itudent at time of iniclal enrollment; ^ 

Use ts^o digit ^OTetfic atata code shown., in SactioQ 11,^ 
Paiga 3^Vqf this manuml^^id in ^ha Data Base '^^itactory 
Page 70,^^ , % ^ ' ^ ' ■% 

16(. 39-42 4 ^ - Total Credit Hours Co moUced at Your Gollrage 

Report .total of all Qredit courses student eompletad 
or obtained oredit for at your collage. (2 decimal field 
I 99V99) 
1^ 43 - 1 Credit Hour Tyle 

^ . Enter ' / 

^ S - SeiAstar Credit Hou^s 

Q - Quirter Credit Hours ^ 

18 44-48 5 ^ Student Cur^iGulum ^ ^ ' / 

QurTiculum Prefix - ^Ipha-Nimieric Five digit- left 
( juscified, Must be idantical to the curriculiffii pre- 
fix as approved, on ICCl Form 20A and shown on ICCB 
" ^ ' . CurTiculmQ M/ster vpila. 

19 ^ 49-52 _ k Curriculum Ni^ar - Alpha-Nimaric Four digit - left 

justified. Must be identical to curriculum number as 
^ approved on ICCB Form 20A and shown on ICCB Curriculum 
. Maimer File, 

20 53^58 6 3irt^ata in Y^©D torn. August 27, l95&""^^ould'%e 

entereti- 560827, (If birthdate is unknots, leave blank) 

. 21 . 59 1 Ethnic/Racial Claasif ieation (New HEGIS Definitions)^^ 

(Leave blank 'if unknown,) 

1- -Asian or Pacific Islander 

2- -American Indian or Alaskan Native 

3- -aiack Non-Hiapanic 
^4--Hispanic 

— White Non-Hispanic 
6--Non-Residen,t Alien 
/ ruse to Indicate 



* PCS Coda, ffiCIS Code, and Degree /Care i ficac e Cvpe will be entered on che 
studenc record by a CiOmputer pro gram interface with Che ICCB CurTiculuni 
Mas|er File,"^ Currictil'^ I,D, nianbar must macch the I,D, numbe^^on cha 
' ' ^ ICCB Curriculum Maatar File exaccly, ^ ^ ^ 

has changed their cacegories to 'the ^qnas ahown; hence, chis chan|a In 

catefortas will enable che coTTEiunitv colleges Co report jffiGiS daca and ICCB 

data bv asin§ a CLTtnnion dafini:lon, rhls change was imp letnent ed bv :ha ICCB 
in FY1978. ~ v . ' ' . , . ' 



(Cbntlnu^) 



Item 



22 



23 
24 

C*^r^ 25 



' Student Graduation Data 
/ ;^ • (E-3 Card Format) 



Card Field ^ 

Column Length ' Sub 1 act 



50 " ' 1 Sax I Use Numeric Codes 

Not 'Known (Laave Blank) ' 

1- -Mala 

2- - Female 

61 ' ' 1^' Type of Attandanca : (Nfl^t Required) 



62 vl Time of Attendante : (Not Required) 

63 ^1 Student Ingent ^ t?fot Required) 



... 



26 

27 

•„ 5**** 28 



^-7 



C^^^^ 30 
32 

33 



64-65 

66-67 
68-69 



70 -fl, 
71 
72 

73-75 

I 

80 



.2 



2 
1 
1 
3 



High School Percentile Rank i (Not Required) 

ACT Compoiite Score - (Not Required) 

High School •Graduation or GED Teat Comp let ion Year : 
(Optional for FY1979)'^ ^ 

Enter last two digits, of year in which^ student 
completed high school diploma or GED test, 

Enter "NO'* if student does not have a high school 
diploma or GED certificate. 

Leave Blank if unknown. ^ 

Handicapped Status - (Not R^uired) |* 

Limitfed English Speaking St'atus : (Not .Required) '4 

Disadvantaged Status : (Not Re^dired) 

Cumulative Grade Point Average at CoTimu nity College 
Report cmnulative GPA based orf -a 4 point scale with 4.00 



3.00 ^ B- 2,00 - C; 1,00 
Update Code 



0.00 F. 2 decimal field 9V99. 



A- -Add - For original subTnissiOTi of E-1 or E-2 card 

for . a given term. y\. 
C- -Change - Used only to correct or modify an original 

submission 

D=-Deleta - Used to cotipletely deleta an original submission 
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Q-jfiHr^ Items ident if i ed. , are changed from /fT 19^7 8 manual 

/f ' J \ ' - 

'-'^^ These items are being further deveLoped by kEl^J and PAVTI^ and will.be required by the 
ICCB after FY1979 only^if needed for specific purposes such, as combination of data 
O rGporctng to TCCB and DAVTE . , ^ ^ 
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Standardized Items to be Used In the Illinois Public 
Comunity Colleges Occupational Follow-Up Survey of 
FY1978 Occupational Progrm 
Graduates 
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APPENDS g 

Standardize^ It^as to ba Uied tti Che IlUnots Public Cofflmufiity Collfiges Occypatienal fonQw=Up Survey 

of rYl978 Occupatiotmi PTogrtei Graduates 



Address • 



If there ara any chasges in che labels p leaser correc t-. 



^, .Please race ehs^e eoLLega services taw £hat you 
have yt tilled aoeerdtsg h&w v?eU they fullilled 
' y©ttr ojti indtvidual needs bjr markini each U^m 
wi£h a atmber eorresp^oruliaf %Q the foLlow^it^ e^i. 



How iwtgsgisful weft /€U in mEating your ©bj active? 



I * Very Good 
3 - Average 



4 - Poor 

5 ' '^6^/ Poor 

6 -'Not Applicaola 



7etT iueeaisful 

Nac succaasful 
>ist, 3ure 



Flsascial Aid 
Career CQunie'ling 
Job Plasement 
Academic GotiaieLLag 
TucoTing" Services 
Vecarw Set^^icei 



S cudenC Acs tvi.c lei 
L Lbra?^/ S^r%'tcei 
InscrucClon in Qeeu- 
saciotial Ceufies 
\n%tTuc%%Qn in Nsn= 
Oecupatiofial Courses 



What Hs yqu^ eurr^nt educat tonal itatus? 

1. _ 
2 ^ 

3. ^ 



Full- time studeaS 
fart-£iae siudenc 
Ndc enrolled in gehQsl 



Egw helpful yas yo«f eommit^ eel lege idusitisfi in 
each oi the ire*s listed belofj, Mark each Itim ^ch 
^he ni^aber of the mest apprepriate rtsponie ta each 
aCatemant us lag the fallowin| eode^ ^ 



COHFLETE ITOt F aJLlf IF YOU ARE eOKTINVIMG 



Institution Attaoding- 



7 , 



Sosevhac Helpnii 



Of No Help 
Hot ApolieabLB 



1" 



How la ^sM-f praa^Ot field of gtudy Telatad 
to your ^^^LLai'ty eslLag^ progrw! 



1. 
3. 

10. 



____ fTtparaeiim for 4 specific job 

Obtaining a J©b 
Pcrformanea and advancement in pfesant Job 

Davalopsent of more affactiva ceesnunieat isn skills 

Improv^iant of ay persenal relatleftishlps i^ith ethers 
" "__ Developtsant of my tbiUty to think ^ritLcally 

Idantif icatien and davalepmanC.^iAllfC S^^^ values 
"_ _ Underi tanding tttyjolf bettar j 

it^O^ing mors involved with my co^suniCy 
~~' " _ increasini my aesthetic apprectation ClM^h Si art^ 

fsusic, and litera-tmra) ^ 

Haking more if^eetiva uso ef my tims 



Same Field 
Reiaced Field 
ITnrelaeed Field 



fem^t was your main ^bjec^tve to attanduig ffur eslLafaf 



?Tapare for a future 'ob 

Isprava ikilLa needed in prasenc ^jffbj 

S^^larB soursej decide 5n a caraet 

Take CQurae work for Erar.jfeT "o anotRar collage 

PeTionai Lncere?^ or I f -d^ ve loffmenE 

Qcher 



G. What is your present employment status? 

1'. Employed i Full- Time 

2, imp laved, Firt-Tiaie 

3, Full^Time Milicar^^ Jeir^lci 

^ iJnesio layed , Seeking Imployment 

5, ^ Jnaval labia for imployw^nt 

Indlcaca ^ea^on belowi 

^ a/^Full'Ti^ StudenE 

^ bx Full-TlEe Hroeiaake r 

c. ^'^-Healch Disability 

d, Family Reapona ib i. I i £ lei 
Prefer ^^dc Move 

- New Local Ir/ 
f . Other "' • ^ 




\ , : f- : ^ — 

, , * ,. (mrLOVrr INCLUP tS fVU.J:lW. MIItTAHif SERVICE) 

If You Are ^^or EMPLoyeD. This CcfiPLETES The Survey. Please Return the Survev In 
* O Thr Envelope Provided. Thank Ygu Viry Much For Helping Us Evaluate The College-s 

r-ni/^" ' rROGrA/^s AND Services 



(Append 3) 

Nsg? (CoBtlnued) 



COMPLETE THIS PAGE ONLY IF YOD ARE EMPLOYED. ^ 



• Ptlated is youv preseot Job to m% pTQ%Tsm 
Goa^letid at eut csLlftgtl-^ 



3. 



Not Related 



If curreat job U not relattd, havm fou 
bean sipleymi io « job rBlaced'feo tie profri 
esmpUted liBce laav tn|^ mit golligtf. 



Yes 



No 



If your pttient job if mt rgtfted to ^he 
pfogrss /©u essplatad at sac eelleft CdS"^ 
iadicatei tn Queatloa I abovt) please 
cbaek the base raaion why. 



3^^ 
4. 



Iran are reed to i "Eslltfe or univtrilcy 
Frefer^id Cb wotk In anQthe^^f laid 
Found becca^ ^inf Job In aaochar ^fiald 
Could not iim a job tn ftald of 
preparation ^ 

Worked ''preyioutly flald of prtparation, 
but ohanged . ^ ,* 

Praf erred not to nova' to aav local Itty 
Othar (Daierlba) „. ^ 



If>ou are e^leyed fuU-ttsa qt parc-tisa, pUase 
lna«atfi your frssf menthly islary r^nge; that U i 
befdrc deductions ^ -« , 



3, 
4. 

6. 

7. 
8. 
9, 



tJp CO $300 
S3C0 - S499 
$500 - 5699 
1700. - $899 . 
S9Q0 - S1Q99 
51100 - $1299 
S1300 - S1499 
S1500 - $1699 
S17Q0 Up 



The salary in tha item abovt is b^fed on — — 

hgUT3 ber week oo tha ivarage. 

Were you employed in your pt^ant job prt^r to 

enrollTsant la the progr^ eq«^tad at o^r col 



your 
legal 



N. In gtneral, haw satis firi ara you sfith your 
prasent /obi (ChaGk only one) ^ 



0, 



1. ^ Ve^ S^tiifisd « 

2, Saciailed , ' . ^ . 

3. - Not Sure ^ *5. . ^ j\ 

4, Diiiaclifled ' i' ' ' 
5* Very Dls3mtlified% ' , ^ 

How helpful was eaeh o* che sourcei listed feelow 
in attaspttoi to find 7©ur firsc job upon U^ins ^ 
our coLlsia? Mark the ni^b^r of apprepriaCe * 
rtsponta to eaeh stturie by usinf the followlmg code: 



1 - 7€S7 He lpful_ 

2 Soaawhat Halpful 



3 - Of No Help 

4 ' Does Not Apply 



I. 

2, 
3, 
4. 
5 , 
6, 



^ColLegfe Plao^ent Office 
Proirto GoordlnaCor or Collage .Faeulcy 
Illinois Stata Job Sar^lcea 'Agency 
Privacy. EmploytQemc: Ag^cy < 
Friends or |^l^yves , , 

Other (Flaaae 




F, EJhafi is thfe Iscatioa pf yom primary place of ^ 
empioymentt (Ghack only one) ^ 



Within our co^unity eo liege diatrict 

Hoc in our coUige district but in Illinois 

Outsida of Illinois 



Pleaie ii^loate the fgllm^ing informtioe about 
yeurspraient poiitioii. ^ * 



1, ftvm or SmployHr ^ 

2, ?mplayfeg Address ^ 



3, Supe^lsor/i Nsae ^.^^^.^^^^^^ 

4. Exact title of yotffposicion 



Primary job funocioa 



R; Hay ve have yow permission to concact your ateployer 
for iddlttonal LnformatlcHn? * 



Yes 



No 



Plaasa mka any coronti chat you faa^will lee uj toov th 
you perronally -what her |0od bad, ^ 



e Ispacc or your adueacion ac tha eonxnunicy college for ^ 



4- 



.■mam TOu,.ikT men for kSsmiW. us iv evaluating urn collecis programs anb services. 
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Illinoi^, Comiunity CQllege Board Statewide 
Occupational Pollow-tJp Study Graduate 



Follow-' Up Study 
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APPENDIX C 



/ 





■ * 










Item 


Column 


■tf Length 


Vi 


1-2 


2' 


2. 


3-5 


3 




6-7 


2 


4 


,^„8-16- . 


■ 9 


5 


17 


1 












1 


6 


18-19 


2 



Illinois Community College Board 
Statewide Occupational Follow-Up- Study 
Graduate Follow-Up Study 

Card Fomaf 
If 



S ub i ec t 



IF .NO RESPO'NSE TO SURTOY, PLACE 



"G 1 ^ Fbllow-Up Survey Card 
District Number . - 

Campjis Numbar '(Use 01 for single campus districts) 
Social Security Mumber = . 

Term Graduatad' 

1 - SuTinnars 1977 

2 - Fail, 1977 

3 - Winter^ 1978 ■ 

4 - Sprlpg,, 1978 

YiBc^l Year Graduated (Enter 78 for iTri978 |raduates) 
"N'* IN COLU>m 79 AND LEAVE ITEMS 7-47 BLANK, 



For .next To iteins, use thcce codes (rcsponaes to Item "A" on survey). 

1 . Very Good,-- 3 -.Average /- 5 - Very Poor * Blank - No Response 

2 - Good ' 4 - Poor . # Not ApplicabJ.e . 



To Item 



7 


20 


1 ■ 


Financial Aid' 


8. 


^ 21 


\ 1 


Career Counseling 


9 


22 


1 


Job P lac anient 


10 


23 


1 


-Academic Counseling 


U 




1 


Tutoring Services ^ ) 


12 : 


1 


Veteran Services 


13 


2^ 


1 


Student Activities ^ 
Library Services * 


14^ 


27 


1 


15 ^ 


23 


1 


Instruction in Occupational Courses 


16 


29 


1 


Instruction in Non^Occupational Courses 



For next 11 items ^ use these codes 

1 - Very Helpful 3 - Averai 

2 - Somewhat Helpful ^ 4 - Poor' 



ERLC 



responses to Iton ''B" on survey). 

. 5 -^Very Poor Blank 
6 - Not Applicable 



No Response 
To Item 



17 ■ 


30 


1 


Preparation tor a specific job. 


18 


31 


1 


Ob talning a J ob 


19 ■ 


32 


1 


Performance and ■advanceraent In present job 


20 


33 


1 


Developnient of more effective connnunicac ion skills 


21 


34 


1 


Improvement of my personal relationships with others 


22 


■ 35 


1 


Development of my ability to Chink critically / 


23 


3(5 


I 


Identification and development of life goals and values 


24 


37 


1 


' Uriders tanding myself beCter 


25 


38 


".1- 


BacoAlng more involved with my conmmicy 


26 


39 


1 


InciTBastng my aesthetic appreciation (such as art, 




mus)|t, pnd literature) ■ • 
flaking, more effective use of my. time 


27 


40 


1 



(Append Ix C) 
tContinued) ■ ' 

Item Column Length Subjact ' ^ 



Card Field 



28 41 1 Objectives for Attmdiiig College (l%m "C^'^ 

p. ^ . - ■ > J 

' 1 ^ Pcepara for a Suture Job 

2 - Improve Skills Needad in ^Present Job 

3 - Explore Courses to Decide on a Career 

4 = Take Course Work for Transfer to Another College 

5 - Personal In tares t^ or Self -Development 

6 - Other , . 
Blank - No Response to this Item 

29 42 ^ 1 Success of Objecttyes (Item "D") 

Code I . \ ' 

a ' ' ^ / • 

1 - Very Successful . 
^ 2 ^ Somewhat Successful 

3 - Not Successful 

4 - Not Stire 
Blank - No Raaponse to this Item -! 

30 .43 '1 Educational Status (Item "E" ) 

Code^ 



X 



/ 



9^- 
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# " ' 1 - Currant ly Full-Time Student 

2 ' Currently Fart=Tlme Student ' ^ ^: . 

3 - Not Enrolled in School 
Bla^ - No Rasponsa to this Itmi 

,31 44 1 Relationship pf present Progrm-feo Conrounity College 

Program (Item "F**) 
® = . " Coda: 

1 Same Field 

2 - Related Field \ ^ 

3 " Unrelated Field 

Blank - No Response to this Itra 

32 45 1 Employment Status ytem "G'O 

Coder > 

1 - Employed j Full-Time 

2 - Employed, Part-Tline 

3 - Full-Time Military Service 

4 - Unemployed^ Seeking Employment - 

- Unavailable for Employraent 
-Bulnk - No Rasponse to this Item 

33 46 I , it Unavailabla for Employment (Raason) 

L^oda : 

f ^ 

1 - Full-Time Student 

2 - Full-Time Homemaker 

3 - Health Disability 

4 - Fatnily Responsibilltias 

5 - Prefer Not to Move to New Locality 

6 - Other 
^ ' Slank - No Response to this Item 

34 47 .1 Relationship of Present Job to Conmiunlty College 

Program (Item "H*' ) 
Code: . 

1 - Closely Related 

2 - Somewhat Related 

3 - Notj Related _ 
■ BlanT: - No Ilesponse to this Item 
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(Appendix C) ' ; ^ . • ^ 
(Continued) 



Card Field 
rrtem Colimin Length ' Subyfect 

35 '48 '1 Response to item 

Code- 



« 

Response to this Item 
36 49 1 , Response ^o Jtem ./J'' 




fepred to a College or Universit^ 
;rr|d to Work in Another Field 



- Transferred fco 

- Prafei 

Found Better Paying Job in Another Field 

4 - Could Not Find a Job in Field of Preparation 

5 ^ Worked Previously in^ Field of Preparations but Changed 

' 6 - Praferred Not to Move to New Locality 

7 - Other 
Blank - No Rgsponse to this Item 

37 • ' ' 30 1 ' Salary Data Item 



Code: 






I ■ 


■ Up to 


$300 


' , 2 ■ 


- $300 - 


. S499 


3 ■ 


- $500 - 


. $699 


4 ■ 


$700 - 


■ $899 


5 ■ 


. $900 - 


■ , $1099 


6 ■ 


■ $1100 


,- 1299 


7 ■ 


. $1300 


- $1499 


8 ■ 


. $1500 


- $1699 




. $1700 


- Up 


Blanl 


- No Response to 



38 51'52 2 Re'sponse to Item 'T." 

(2 digit Nimierlc Field Use 00 to 99) If more than 
99 hours ,reported enter. 99. 

Blank - No Response to this Item 

39 ' 53 1 Response to Itsn 

Code- 

1 - Yes 

2 - No ■ ^ 
Blank - No Response to chip Item 

\ ; 40 ■ ' 54 1 ^ Job Satisfaction Item "K" 

\ '7" Code: 
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1 - Very Satisfied 

2 - Satisfied ^ . 

3 - Not Sure 

4 - Dissatisfied 

5 - Ver"/ Dissatisfied 
Blank - No Response to this Item 



; 1 Card Field 
Item ^Colmai , Lengt h 



' (Appeniix^C) ^ 
(CQntlnued) 



Subject 



Scuirca of Plnding Job* *For the next ^6 itOTS^ use these codei (reeponses to Item "0-*) 



1 - Vary^ Helpful 



2 - 


Sotaewhi 


It Helpful 


41- 


55 


1 


42 


56 


1. 


A3. 


57 


1- 


44 


58 


I 


45 


59 


1 


46 


, 60 


1 


47 


' 61 


I 



3 - Of -No Help 

4 Doas Not Apply 



Bl^ik' - No 'Response to this It^ 



Collage Placement Office 

Program Coordinator or College Facu 

Illinois State Employment Ageacy 

Private Employment Agency 

Priands or Relatives 

Other 4 

Location of Job (Item **P") 
Codes: 



48 



62-63 



49 


64-78 


15 


50 


79 


1 


51 


80 


1 



1 - within CoD^unity Collage District fe^i t^^^^Jju^ 

2 - Not in College District but in Illinois ^^^^ ^ ) ^ 

3 - Outside of Illinois 
Blank - No Response to this Item 

Two-Digit Standard Occupational Classification' (SOC) , 
Categoi^ of the' former students present jobs, (To be 
coded by the collegf^-parsonnel based on studeiits titlf 
and Job function as ^reported in Item *■Q*^) 

(This Item is needed .fo^ the MVTE^, VEBS follow-up report)^ 
2"Diglt Nmierlc Fiel^ -r'^' ' / ' 

Not Used 

N - No ^Response to Survey - Otharwise Leave Blank 

Update Coda _ , 

A - Add ^ ' . 

- C - Change 

D - Delete - 



* Two digit SOC codas are shown on the next page. For a detailed description 
of the SOC classifications refer to the dociment Standard Occupational 
Classification Manuals 1977 . U, Department of Conmarce', Office, tff Federal 
Statistical Policies and Scandards. U. S. Publication Ninabar 041-001-0153-1/ 



-■■-^ ^18-:. 

Uppendix 6) 




TOQ-DfCl!T\2TANDARD OCCUPATIONAL CLASSIFICAT^^^ STUB PQ ft NCES 2404-? PART D 

':k^: --^i^ag^ment Related Occupatiorys . * , 

I? .Cpmputad, M Operations fteseareh OccupaCians ^ 

y ' ^^ /v - ; . / --.^ ^ ..• - - ' .-: ■ ..r-^". 

R^gft^kted Nurses - , 1 ' ^ ' 



29 

30 

32 

36. 

37 

38 



Pharraaeists, DliCAcians , jhBrapiits and PhysieUn*s Aisiacaftcs 
Wricsrs, ArtiiCs, Pirforraers, and Related Workgrs ^ V 
Health Teehnologiits and Teehniaians 

Engineering and Related^ Technoiogists and ^Ichnieians ^ 
Science Technologiits and Technicians 



^ 39 - Technicians I Except HeiLchr EngiTtetTiTig, and Science 

41 vSales 'Occu^pati 

42 y l^^^^^rtce , Rel|f Estate, and -Service -Sails Occup.atiohs 
45 ■ Jupervisom Clerical ffecupatiprta *' 

^46-47 Qlericai. Oacuplt ipns I /Except Equipraent Operators * 
. 48 Computitig aiad Office' Equipment Operators 

■' • / ' 

51 . Protedj;ive Sepvlce^ Occupatl|pns 

.52 Service Oceupations; Except frivate Houaehodd and Protective 
55 Farm Operators and Managers 

57 Forestry and Logging Occupations 

58 FisherSj Hunters^ antf Trappers ; ' • /\ 

61 Construction Trades , ) ''^ 

64-65 Transportacion and ;HAterial Movi^ Occupations 
«7 Mechanics and Repairlrs ^ ^-^^J 

72 PrecLsfon Ptod uct ion .pccupati^s _ ^ . . ' 
77 Fabricators,^ Assemblers^ and Hand Working^ 04cjtipae ions 

99 Occupacions Mot Elsewhere Classified 



* Hot^e: The African Vocirional Association (A^A) rfas taken ekcepcion td^che use 
of Che term "Cle£ical" in these titlfs. These eoncerhs are being trang-. 
micted CO Che Office bf Managemenc and ftudget for consideration and 
■ possible title revision. ^ ^ \ 
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APPENDIX D 



' COVER UTTER FOR^ GRADyiftro FOjaW^W^ SURVEY 
(LETTERiffiM)) 



Dear GraduaCe: ^ ^ 

To improve the ina tructlonal offerings at our callege,* ybus as a 
graduatas are baing asked to complete the attached questionnaire. 

Be assui^fed that all responsei are confidential, and that we are 
grata ful for your taking the time to reapond since the info^jnation 
you provide about your ediication and your employment experiences is 
e3€tremaly valuable to ua in planning' oceupacional progrTOS. 

A a tamped envelope has provided for your convenience* 

s - ' ' . \ ' 

Sincerely, 



(Letter should be signed 
by a staff m^ber who 
knew the foraer atAjdent 
peraonallyO 



I- 



APPENDIX;! 



^ - SUGGESTED Pl^CEDURE ^ '\ 

CONDUCTING A FOLLOW-^ S^Y . j 

(Reprpducad ^lEh parmiision from Ocpupational Pregram Identification: 
An Iirinoiaj Occupational Curriaulum Project Activity Jtonualt Volimia I. 

Published by the IllinMs Diviiion 6f Vocational and Tachnical ^duoatiori 

' ■ - ' 7 ^ ' ' ' ■■ ' ■ ■ . 

md,. co-authored by JosapH A; Borgan and ^Ight E.. Davis*) 



r 
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(Appendix E) 
(Cpntlnued) 



Review or conduct" aJollow-up 



INTRODUCTION: 

' . Students who have completid programs can be 
' a x^ruable source of inlorrtiation new proirams 
or pregram modificatlort sugltstions. Thtse ^stiJ. 
dents are in a good position to assess the value of th© 
prdgra^ and: the nsed for changts or additions. 

NOTE! The va/ue if tfi^ Suig^tWoi^^Wt^Pf «Pf " ""^^^ 
%'ttudefit is employed and wfttthaf 'he '.f Eh« 

a nUted or unrelated ocetipattenj/ a/ef. The if"tf«n»^ ^^^o 
«t unlml'Wt^canprovidt useful data-si fa f^hy fity . • 
fiS emSd The most usiM in/ofmaejon pertam.ng to 
^Ua^SionB or d«/#t/ons mil comt ffom thos. pefsoni 
em|tey«d in i ioft-i-e/atf d, oeettpationH-sr^a.— , 

Since the reactions of your griduates may 
change over a p^iod of time is thej^ gain moftf Job 
experienct. it is recommended that;this activity bi 
repeated completely one year aftef graduation and 
• again after tha third and fifth years, a 



Study program graduates. . 

■ ■ ' This activity fh^y.be completed by an individffaT: 
responsibltfdr survey work, by program administra- 
torsror by teachers at youriithool. The person or 
persons responsible should M identified prior to the 
beginnini of the follQwini pfOctdure. 

. The following rifefencii may be useful in eompleting thii i. 

a'^ivjty: ' 

An /ntfoduet/o/i to Research Proeedurei In Wucptjan, See. 

■ ■ ond Edition, by J. F/an=i^RH'S?/<-J'\-w 

And Row. Publishirs,JS58, 1964^mis bosk contims 
usefurhlnts on eondiieting ptrmonal intefviews end in 
desli.hmj 9nd compliting surveys. ^ 

Sufvey RMMfch. by Charles M. Baclc|trom fnd Gef|ld D. 
Hufif Horthv^estern University Press. 1963. 192 PP. 
Thi^-Da'owbaek book on survey rBsaarch is designea 
fdr%^^^dn.feseirchir irid contiins m non-technical 
M£auao#^ stflo-by-step proeedure for doing field sur. 

: ' "TinStm^^^^^ fre^lrfen put in the form of dQ.«. 
and dQnt*s, 



.--v.-.i. • • ; ^ ^ h ■ 

PROCEDURE 


• RESOURpES , 


i: Identify and define sample to be sutveytd. Sample should be stnti- 
fitd on the basis of thfe following: ; 




A. Program graduated from 




B: Year of graduation 




2 Outline fhe outcomes of the survey and the tasks ;° p« 

This may be .a series of key questions such as listed below. J 




Wentory of Key Owstidns for Sfudent F^^^^ 




a' VVhat is thiir employmf n^! status? • , 

B. How many are employed 1 relate Jana no w _ 




. ^ C. What is their prtsfnt sala4r 

• D. What is their ivaluatlon of|H^schod edtjcational program which , 
' • prepared'them forthe job? , - 
V E What is their ivaluation of the school ancilliry services? 

■-■■ F. What recor^endatkn^catvthey makrto improve the s^ pro- 
gram? , . . = xJ 


' / / ; - 


G.> What are' their.presint educational goals? V 

" ^3 Develop the survey instrumept. This should be accomplished _ by 
Soping survey ftems based upon thfe desired outcomes and key 
developing y auestions and survey items to answer he 

■ U^mr^ents are shown by Forms^DTl-A/3.2 and IDTl-A/S-S. 

fecDfds without asking studenU. ^ q — 


See^'Develop- 
ing Follow-Up 
Survey rtems" 
Form IDTi-A/a-l 
and Sample 
FollowUp; 
Surveys 

Forms lDTl-A/3.2 ; 
-4 and lOTl •A/3.3 " ; 



ERIC 



-21- . 

V 

*' (Append ik E) 
(totttlnuad) 



PRQp£DURB (canflnufd) 



4. .fya|ut|ti the survey Instrumtnt for: 
^ A. plarity— Is eachltim undirstood? ■ - s 

Ease of complttlon^ — Can It tisiTy ^compltt^? 

C, Importance— ^It Is important that you include only^ht esientiil 
^ ^ Items: relatid to your objectivei, Eliminatt the '^nici^to-know" 
items from youf Instru^nt* 

NOTE: Yau njjy wi^ tg use pfes^ntfy snrolM students to eva/ulfVyi^ rnitrU' 

5, Deyeiop a procedure for data gathefing. You may us© any of the fof* 
lowing methods: ^ 

A. Personal intarvltw ^ 

B. Mail survey = . 

C. Telephone survey 
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NOTE: Far spfc/ffe mfofmation fining, to tM Qomplstifn of a survey such 
as tichn/ques to foZ/ovy camp/et/ng s mai/ survty, gee "A MMndboQk Far 
Completing Suiy%y%/* Form ..- ^ 

6, Devtlop a lettef to be lent to graduatiS being sun/eytd. The cbver 
letter should be signed by somsona known by the student such as a 
teacher, department head, or counselor^ . \ 

NOTp: The mor% tha^j^Bn bm dene by i^dividuBl feachefs and sdmini$tfatQr§ to 
* e$tBbii$h the vi/ut of foUQw-up d^ta whfl^ a itutftne /i if/// in $C/ioo/p the more 
. ifkm\i a good ^re$pon%0 ttvel will b^l^btatned. In addition, th^ use of a Mtudwnt 
Qommitte^ of pt^s^ri^iy enrolled students to aii/it with the lurvty will prevt to 
' b« helpfuL ' . . 

7, Finaliie plans for mailing and^ return of survey forms. The plinf.^ 
should inciyder * , 
A* When the survey will be mailid 

i. When the thankryqu- ramihder postcard will he mailed . 
^ Whin the second cover retter-^iir be mailed,; ■ 
D. Pf ovisions for coritactjng non-r8%pondints via personal Intirviaw 
_ or teliphont. . 

^ See Pjorm !DTifA/3-5 for htlp FH completingfsun/eyi. 
NOTE: Do not mail th^ ^uryBy^dunng holiday seasans MiJch as Chnsf^as of 

' ADOITIONAL NpTE: Obtaining a correcS mailing lint fs of primary importBn^e, 
The Plai^ment dffic&'or Alumm Assoa/af/sn can be helpful in thiB effort. In-SQme 
instancws, ths praciice of providing each $tudenbwith a lettef and peifage paid 
card at ghduation for him .to continually adyist the schooi of his address has 
itrvtd to provide an up-to date mailing /rst If avaiiable, the use of a computer 
can increase th^ efficiency by which mailing listB are updated and prinM. This 
will al%o provide for the storing of response data by sampling groups, 

■ ADDITIONAL NOTE: The foltowing maf 3%$l%t you in locating your program 
gradustes; 

K Maintain address cards of alt sraduates. \' 

B, Operate a placeh)ent se'Nice. Provide each student with change of address 
cards. ^ , 

fi. Maintain the names and addresses of the students* parents and grAnd^ 
parents. Grandparents ate usually very gtable and do nbf move a lot and can 
provide y^u .'^ith current addresses 6t inmr grandchildren if you ar^ unable 
to locate th^m by any other means. ^ ^ 

Condact the survey. See Handbaok for Complfting Surveyl." 
- Form iDf for good survey practices* n - 



RiSOURCES 



Form |DT1-A/3*S 



Sample. Letter 
Form IDTl^A/3^ 



AH^ndbn-' 
fttr€ompleticiI' , 
SurveySi . ^ \ 
Form IDTl^A/3^5 



Sample Litter 
Form IDT1-A/3=S 

Sample Riturn 

Postcard 

Form IDTi^A/3-7 

See Sample 
Card, Form 
IDTl-A/3^7 



Form IDTl-A/3'5*^ 
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* (Appendix E) 

■ (CQntinued) 
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PROCEDURE (continue 


K .RisouRCis 


9. Compili and analyii resylts/Sae ForgiiDTl'A/3-5 for aisistance in 
tabulating, analyiinf ^ and jnttrpratjng data. Suryeydata shauld be 
^ rtportid by sumrtia'rfzing rtspsnsi^ by item as^^ginallv preitnted ' 
on the iufvey forfn, It^s riconnme^dfd that the analyiis dx^ responses 
bt caiigorized j^^i^mplt strati^atib^^ Mm program area and year 
of graduation/.W.you are cora^tting 1 t^ird year survey on a group 
prividuily'isurveyed one^fJr afttr gradua it wouJd bt a good 
idta to report differences and similarities of ^tsponso. by compar- 
ing the two surveys. Copies of the survey analysis should be riported 
to.tha staff, advisory cofhmittots, and, if possibli, to all respondintSo , 


Form 1 DTI- A/a^B ' 

- '--'".rj. . 


i 

10* After the dsta^ is compiled and analvtfed, you have the following op-' 
tionf to considar in making use of^e informationi ^ 




A. If you art intending to use thi >pdvisory committee. and/,Qjr/4ht 
faculty to assist with course, ppgram, or ntuitipit program" jvalu- 
ation, tht information gathered in this^ activity sHduld/be prav 
vidfd as part of the total data package for review in completing 
Activitits EVL2=A/7 and EVl2^A/8. . ' . ' 


- v.- 


- ' - B. If you are not going to use the advist^ry committee or faculty to^ 
/ , assist with evaluating the course(s) or program(s), then you ^ 
should see Activity EVLS-A/l for assistance in interpreting the 
rtsults and in developing a procedure for making needed course 
or program modifications. The information you gathered may 
; -. have implications for course or program modification; i.e., updat- 
. 'ing course or prpgrarri cQmpetincies, revising program. objtc- : 
tives, or changift^ institutional methodology. 
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